Mid Michigan Child Care Food Program
Mid Michigan Child Care Centers, Inc.

P.O. Box 610

Freeland, MI 48623

989-695-2683

1-800-742-3663

Fax: 989-695-5488

www.midmichigancc.com

Dear Child Care Center:

The United States Department of Agriculture (USDA) requires that each child care center that participates in the
Child and Adult Care Food Program (CACFP) completes an Informal Procurement Log once per fiscal year.

The procurement process is to ensure that the centers are making wise purchasing decisions with the federal funds
provided to them through the CACFP. Procurement is making a comparison of the prices of a variety of food and
non-food items at three different vendors (stores).

This is what you are required to do:

1) Select eleven (11) food items that you normally purchase on a regular basis. Examples would be: low fat
milk, whole milk, whole grain rich bread, whole grain rich cereals, ground beef, chicken nuggets, apples,
bananas, green beans, lettuce, natural cheeses, paper towels, garbage bags, etc. List the 11 items you choose
on the enclosed form under the heading “Items to be Purchased — Food and Non-Food Items.” (These 11
items you select must be foods and non-food item you normally serve in your day care center.)

a. You may need to do an additional Procurement Log in you typically shop at different stores for
specific items. Example: if you usually buy all of your formula from Amazon, or all of your milk
from a specific milk distributor.

2) Choose three (3) different vendors (stores) in your area in which you can compare the prices of the listed food
and non-food items. List these vendors at the top of the page in “Vendor 1, Vendor 2, and Vendor 3.”

3) You will have to compare the same size items at each store. For example: you cannot compare the price of
14.5 oz. can of green beans to 109 oz. can. One 14.5 oz. can of green beans will only serve 7 children (ages 3-
5). You will need to figure out how many ounces you will need to buy to serve all children in your care for
one meal. This should be figured into the “Quantity Expected to Buy”. If you have 40 children (ages 3-5) you
would need 80 ounces of green beans to meet the minimum portion size requirement for one meal.

4) You will need to get the price per unit from each vendor for each of the food and non-food items selected.
You will calculate the “Extended Price” by multiplying the quantity by the unit price.

5) Prices can be acquired through a variety of ways. You may use store websites, by going to the store, by
telephone or by store flyers (do not use sale prices). Complete the three columns for each vendor.

6) Select the box for the “Vendor Selected,” this is the store you are going to shop at the most. Above the
Vendor Selected box, you will list why you are choosing to shop at the selected vendor.

7) The center director must sign and date the form.

8) Return this form to Mid Michigan Child Care Food Program within three weeks of the Introductory Visit date
by email to rachel@midmichigancc.com or fax to 989-695-5488.

Sincerely,
Rachel L. Appold
Center Manager

Mid Michigan Child Care Centers, Inc.
enclosure
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INFORMAL PROCUREMENT LOG
The informal procurement log is to be used to document all competitive price quotations during the informal procurement procedure. The center must contact
three known suppliers of foods and obtain competitive price quotations. Informal procurement is required by USDA to be completed once a year. Each center
will be required to complete informal procurement at the time of enrollment into Mid Michigan Child Care Food Program and thereafter during the start of each
fiscal year in October. The center is not required to procure prices on every food item purchased, but rather a “market basket” sampling of foods most often
purchased by the center. Site Name: Site ID#:

Vendor/Store Name: | #1: #2: #3:

Quantity Extended Price Extended Price Extended Price
[tems to be Purchased Expected Unit (Quantity x Unit Unit (Quantity x Unit Unit (Quantity x Unit
to Buy Price Price) Price Price) Price Price)

Total: $ $ $

Vendor Selected: O ] L

Date and Method of Contact:

Additional Notes:

Signature of person completing this form: Date:

The U.S. Department of Agriculture prohibits discrimination against its customers, employees, and applicants for employment on the basis of race, color, national origin, age, disability, sex, gender identity, religion, reprisal, and where applicable, political beliefs,
marital status, familial or parental status, sexual orientation, or if all or part of an individual's income is derived from any public assistance program, or protected genetic information in employment or in any program or activity conducted or funded by the Department
(Not all u.d:&:mn_ bases will apply to all programs and/or employment activities.) If you wish to file a Civil Rights program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, found online at

http://www.ascr.usda.gov/complaint filing cust.html, or at any USDA office, or call (866) 632-9992 to request the form. You may also write a letter containing all of the information requested in the form. Send you completed complaint form or letter to us by mail at U.S
Umumnsma of Agriculture, Director, Office of Adjudication, 1400 Independence Avenue, S.W. Washington, D.C. 20250-9410, by fax (202) 690-7442 or email at program.intake@usda.gov. Individuals who are deaf, hard of hearing, or have speech disabilities and wish
ither an EEO or program complaint please contact USDA through the Federal Relay Service at (800) 877-8339; or (800) 845-6136 (Spanish). Persons with disabilities who wish to file a program complaint, please see information above on how to contact us by
mail directly or by email. If you require alternative means of communication for program information (e.g., Braille, large print, audiotape, etc.) please contact USDA's TARGET Center at (202) 720-2600 (voice and TDD). USDA is an equal opportunity provider and
employer
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